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§1233.20

(e) For further guidance on request-
ing records from a NARA Federal
Records Center, consult the NARA
Federal Records Centers Program Web
site (hitp://www.archives.gov/fre/tool-
kit.html#tretrieval), or current NARA
publications and bulletins by con-
tacting the Office of Regional Records
Services (NR), or individual NARA
Federal Records Centers (hitp://
www.archives.gov/frc/locations.html), or
the Washington National Records Cen-
ter (NWMW).

§1233.20 How are disposal clearances
managed for records in NARA Fed-
eral Records Centers?

(a) The National Personnel Records
Center will destroy records covered by
General Records Schedules 1 and 2 in
accordance with those schedules with-
out further agency clearance.

(b) NARA Federal Records Centers
will destroy other eligible Federal
records only with the written concur-
rence of the agency having legal cus-
tody of the records.

(c) NARA Federal Records Centers
will maintain documentation on the
final disposition of records, as required
in 36 CFR 1232.14(d).

(d) When NARA approves an exten-
sion of retention period beyond the
time authorized in the records schedule
for records stored in NARA Federal
Records Centers, NARA will notify
those affected records centers to sus-
pend disposal of the records (see
§1226.18 of this subchapter).

(e) For further guidance on records
disposition, consult the NARA Federal
Records Centers Program Web site
(http://www.archives.gov/fre/toolkit.html
#disposition), or current NARA publica-
tions and bulletins by contacting the
Office of Regional Records Services
(NR) or individual NARA Federal
Records Centers (http://
www.archives.gov/frc/locations.html), in-
dividual NARA regional facilities, or
the Washington National Records Cen-
ter (NWMW).
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otherwise noted.

Subpart A—General

§1234.1 What authorities apply to part
1234?

NARA 1is authorized to establish,
maintain and operate records centers
for Federal agencies under 44 U.S.C.
2907. NARA is authorized, under 44
U.S.C. 3103, to approve a records center
that is maintained and operated by an
agency. NARA is also authorized to
promulgate standards, procedures, and
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guidelines to Federal agencies with re-
spect to the storage of their records in
commercial records storage facilities.
See 44 U.S.C. 2104(a), 2904, and 3102. The
regulations in this subpart apply to all
records storage facilities Federal agen-
cies use to store, service, and dispose of
their records.

§1234.2 What does this part cover?

(a) This part covers the establish-
ment, maintenance, and operation of
records centers, whether Federally-
owned and operated by NARA or an-
other Federal agency, or Federally-
owned and contractor operated. This
part also covers an agency’s use of
commercial records storage facilities.
Records centers and commercial
records storage facilities are referred
to collectively as records storage fa-
cilities. This part specifies the min-
imum structural, environmental, prop-
erty, and life-safety standards that a
records storage facility must meet
when the facility is used for the stor-
age of Federal records.

(b) Except where specifically noted,
this part applies to all records storage
facilities. Certain noted provisions
apply only to new records storage fa-
cilities established or placed in service
on or after September 28, 2005.

§1234.3 What publications are incor-
porated by reference in this part?

(a) Certain material is incorporated
by reference into this part with the ap-
proval of the Director of the Federal
Register under 5 U.S.C. 552(a) and 1
CFR part 51. To enforce any edition
other than that specified in this sec-
tion, NARA must publish notice of
change in the FEDERAL REGISTER and
the material must be available to the
public. All approved material is avail-
able for inspection at the Office of the
Federal Register. For information on
the availability of this material at the
Office of the Federal Register, call 202—
741-6030 or go to http:/www.archives.gov/
federal register/code _of federal regula-
tions/ibr_locations.html.

(b) The material incorporated by ref-
erence is also available for inspection
at NARA’s Archives Library Informa-
tion Center (NWCCA), Room 2380, 8601
Adelphi Road, College Park, MD 20740-
6001, phone number (301) 837-3415, and is

§1234.3

available for purchase from the sources
listed below. If you experience dif-
ficulty obtaining the standards ref-
erenced below, contact NARA’s Space
and Security Management Division
(NAS), National Archives and Records
Administration, 8601 Adelphi Road,
College Park, MD 20740-6001, phone
number (301) 837-1867.

(c) American National Standards Insti-
tute (ANSI). The following standards
are available from the American Na-
tional Standards Institute, 25 West 43rd
St., 4th Floor, New York, NY 10036,
phone number (212) 642-4900, or online
at http://webstore.ansi.org.

(@} IAPMO/ANSI UMC 1-2003
(“IAPMO/ANSI UMC 1), Uniform Me-
chanical Code, 2003, IBR approved for
§1234.12.

(2) NFPA 40 (‘“‘NFPA 40-1997""), Stand-
ard for the Storage and Handling of
Cellulose Nitrate Motion Picture Film,
1997 Edition, IBR approved for §1234.12.

(3) NFPA 42 (‘“NFPA 42”), Code for
the Storage of Pyroxylin Plastic, 1997
Edition, IBR approved for §1234.12.

(4) NFPA 54 (“NFPA 54), National
Fuel Gas Code, 2002 Edition, IBR ap-
proved for §1234.12.

(6) NFPA 101 (“NFPA 101”), Life
Safety Code, 1997 Edition, IBR ap-
proved for §1234.12.

(d) Document Center Inc. The fol-

lowing standards are available from
the standards reseller the Document
Center Inc., 111 Industrial Road, Suite
9, Belmont, CA, 94002, phone number
(650) 591-7600, or online at h&ttp:/
www.document-center.com.

(1) ANSI/NAPM 1T79.18-1996 (‘‘ANSI/
NAPM 1T9.18”), Imaging Materials—
Processed Photographic Plates—Stor-
age Practices, September 8, 1996, IBR
approved for §1234.14.

(2) ANSI/NAPM 1T79.23-1996 (‘‘ANSI/
NAPM 1T79.23’), Imaging Materials—
Polyester Base Magnetic Tape—Stor-
age, September 6, 1996, IBR approved
for §1234.14.

(e) Document Engineering Co., Inc.
(DECO). The following standards are
available from the standards reseller
DECO—Document Engineering Co.,
Inc., 15210 Stagg Street, Van Nuys, CA,
phone number (818) 782-1010, or online
at http:/www.doceng.com.

(1) ANSI/NAPM 1T79.20-1996 (‘‘ANSI/
NAPM 1T79.20’), Imaging Materials—
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